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[GFE) Oct. 10, 2025/Graduate School Affairs Section, Graduate School of Sci. and Eng., SU]
To Doctoral Students who are expected to graduate in Mar. 2026,

Notice / Submission of Dissertation

Please submit your dissertation after it has been read and approved by your academic supervisor.

[Requirement]
Please refer to this guideline and make sure there is no error or a missing page.

item form how to submit
@ | Application for Doctoral Degree DC-9 electronic data (PDF)
*k supervisor's signature/seal
© | Dissertation electronic data (PDF)
® | Summary of Doctoral Dissertation DC-10- electronic data (Word)
1,2
@ | Publication List DC-10-3 | electronic data (Word)
® | Cited articles or other materials electronic data (PDF)
® | Curriculum vitae DC-10-4 electronic data (PDF)
@ | Written Consent Document DC-10-5 | electronic data (PDF)
*k signature or stamp required * For each co-author
Supervisor's approval email electronic data (PDF)

[Things to check]

(DApplication for Doctoral Degree
If you do not get a signature or seal in your academic supervisor approval stamp column,
please submit ®Supervisor's approval email.

@Dissertation
Please save the data in PDF file (PDF/A-1b mode) including cover (inside the thesis), full text
of thesis, diagrams, tables and photographs (if any) in one.
If your dissertation title is written only in English, please write in Japanese as well with ().
[English Title (Japanese Title)]

(®Summary of Doctoral Dissertation
It should include a short statement containing the most important outcomes of the dissertation.
Dissertation title and that of the summary should be the same.
Should be submit in Word format.

@Publication List
List only those directly related to (2 Dissertation. Should be submit in Word format.

(®Cited articles or other materials
If you do not have the relevant documents, you do not need to submit them.
If you have, combine into one PDF file.

®Curriculum vitae
No need the signature or seal.

(DWritten Consent Document
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[GFE) Oct. 10, 2025/Graduate School Affairs Section, Graduate School of Sci. and Eng., SU]
If you do not have the relevant documents, you do not need to submit them.
If you have, submit the scan data and be sure to keep the original copy with you. If there are
multiple acceptance forms, combine them into one PDF file.
®Supervisor's approval email
If there is a signature or seal of your academic supervisor on the Application for Doctoral
Degree, no need to submit it.

[How to submit]

Please make sure that the data is unsecured.

The name of file must be “oooo_your student ID number_your name”.

For example,
(DApplication for Doctoral Degree : Application_12DB345_ HanakoTanaka.pdf
@Dissertation : Thesis_12DB345 HanakoTanaka.pdf
(®Summary of Doctoral Dissertation : Summary_12DB345 HanakoTanaka.docx
(@Publication List : List_ 12DB345 HanakoTanaka.docx
(®Cited articles or other materials : Reference_12DB345_ HanakoTanaka.pdf
®Curriculum vitae : CV_12DB345_ HanakoTanaka.pdf
(@MWritten Consent Document : Consent_12DB345 HanakoTanaka.pdf
®Supervisor's approval email : Approval_12DB345 HanakoTanaka.pdf

[Documents (“DC-" and “Form”) ]
Documents can be downloaded from our web site.
URL: https://www.saitama-u.ac.jp/rikogaku/student/office.html

—“Academic degree application (English ver.)” / for Students

[Application period and Submission URL]
Period
From December 1st (Mon) 9:00 A.M. to 5th (Fri) 3:00 P.M.
Submission URL
Please submit by the link below.
To submit your application, you will need to login to your Microsoft Account (Saitama
University Unified Authentication Account).

https://forms.office.com/r/KCghPQ5Ejg

2XPlease observe the deadline.
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[GFE) Oct. 10, 2025/Graduate School Affairs Section, Graduate School of Sci. and Eng., SU]
We will not accept it at all, if you miss the deadline.
If you have any unavoidable reason that cannot submit it during the above mentioned period,
please consult our office in advance.

[other notes]
- Please refer to the “GUIDE TO CURRICULUM”.
Page for [Instructions regarding the Conferment of Academic Degrees after Course Completion]

and [Dissertation Guidelines]
- Written Consent Document

Be sure to keep the original copy by yourself because the document is to protect your rights.
If you cannot submit during the period, please submit by graduation.
+ Materials for dissertation examination committee

Discuss with your academic supervisor with regard how to distribute to each committee member
and the required number of copies and prepare them yourself.

- ®@Summary and @Publication List

If you revise or change @Summary and @Publication List after applying for academic degree

and the final defense, you shall submit electronic data (Word) via email.
- Submission of “Application for Deposit of Dissertation with the Saitama University

Institutional Repository” and “ [Confirmation Documents] Personal Data on Diploma &

Certificate”
You will be asked to submit these documents at a later date. We will email you the details after
your submission of dissertation.

+ Submission of the final dissertation

The final version of the dissertation must be submitted after the completion judgment. We will
email you the details after your submission of dissertation.

( Graduate School Affairs Section,\
Graduate School of Sci. and Eng.,
Saitama University
048-858-3430
rikou@gr.saitama-u.ac.jp

http://www.saitama-u.ac.jp/rikogaku/student/new_graduate.htmlj
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