April-2020
Guidance for students of Graduate School of Science and Engineering 

in 2020-2021  academic year

Graduate School Affairs Section

Graduate School of Science and Engineering

■The Saitama University’s Syllabus is available on the following  website: 
 http://syllabus.saitama-u.ac.jp/
The Syllabus is very important material to decide which class to take. It shows educational aim and outline of each subject as well as the methods for evaluation of learning results and recommends textbooks and references. You can get an online access to Syllabus from inside and outside of the University.

■The  academic year of 2020-2021 

The academic year starts from April, 2020 and ends in March, 2021.
Please refer to the “School Year Calendar 2020” on the web site (URL: http://www.saitama-u.ac.jp/index.html)
※The school year calendar on the last page of ”Timetables 2020” is wrong. The web site one is CORRECT.

You can see the latest one on the INFORMATION of your web system (URL: https://risyu.saitama-u.ac.jp/portal)

※We would like you to check the red letters on the PDF file.
Despite the following days April 29 and November 3 are the national holidays, Saitama University will have classes on these days.
If you want to enter the Univ. on 15-17 Jan, you should submit “Application for Entry Permit” in Dec.

■Course Registration  can be done through the following website:  https://risyu.saitama-u.ac.jp/portal/
You are required to take 2 steps to register:  
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Step 1. Please register online. 

Use your ID number and password to log in the Course Registration website. 
These details indicated in the postcard size sheet.
The online access into the Registration website is available from outside of the campus.
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>https://risyu.saitama-u.ac.jp/portal/
Step 2. Submit the ‘Course Registration Form’ to the administration office of Graduate School of Sci. and Eng. after you get signature or seal of your supervisor.
Additionally, new students have to submit the ‘Research Title Form’ to the office.

It requires seal or signature of your supervisor.
※This year, we would like you to submit the 2 paper (Course Registration Form/Research Title Form) when you come to be able to come to the University.

    On the other hand, you have to register online during the period.
All the Form (For Master Course and Doctoral Course) can be downloaded from the Web Site.
>http://www.saitama-u.ac.jp/rikogaku/jp/stu_003.html

The subjects should be chosen in accordance your thesis’s content.

When you take the all-year-class “通年”, please register by the subject number which is for October/April enrollment.

[Example]　特別研究(10月入学者用)　→for October Enrollment
 　                     特別研究( 4月入学者用)　→for April Enrollment
In case you have no subject to take, please submit the ‘Course Registration Form’ which are written only your name etc. (You do not need to do anything on the website.)
Registration Period for the 1st and 2nd terms:
Apr 16～ May 13
*You can register during this period only.
If you miss this procedure, you cannot get credits.
For Doctoral Course students:

Please discuss with each subject instructor about your acceptance before you register.

Some lectures might not be opened if there is no sufficient number of students who would like to take that subject.

■Registration Check Sheet

The Registration Check Sheet will be downloaded from the web site. Please check it out thoroughly and confirm if your Registration is correct.  Note, if there are any mistakes in your registration, you cannot get credits.
■Cancelling the Course Registration

In case you would like to cancel the registration, please cancel during the following period:
Cancelling Period for the 1st and 2nd terms and all-year-class:
May 14～ May 21
Cancelling Period for the 2nd term:
June 26～ July 2
Cancelling Period for the Intensive-class in summer:
July 27～ July 31
In this period, you can cancel only.  Registration is not available.
You cannot cancel after this period.
■Japanese for Science and Engineering
Those who want to take the course, we would like you to check “INFOMATION” on the web system.
■Research For Supervision 
Students who study in other graduate school or research institute need to submit the Form to the office.
■Result (Score)

Result can be checked on the same web site as course registration.
------------------------------------------------------------------------------------------------------------------------

●Re-register your address if it is changed:  https://risyu.saitama-u.ac.jp/portal/
If you moved out, please register your new address online first, then come to the office to get the new label on the back side of student ID card.

●Temporary absence from the School: The total period of your absence shouldn’t exceed 3 years.
●Student ID Card:
If you lose your student ID card, you need to pay 2,000 yen to re-issue it.

There are some cases that supervisor check your attendance in the class by your student ID card which includes IC tip in it.

●Information and messages 
Information and messages from the office or the professor including lecture cancellation or make up lessons and lost property will be noticed through the web student system. Please log into it often and check them out. All information such as tuition exemption and schedule are noticed on the web.
●Student Center : the 1st floor of “Lecture building-1”
Student Affairs Section

Student Support Division (Tuition exemption, Insurance and more)
Office of International Affairs

●Mail

Note. Do not use the address of your laboratory of Saitama University for receiving your post mail.  Please use your private address.
[ Office ]

埼玉大学大学院理工学研究科支援室

理工研係/Rikouken-Kakari
Graduate School Affairs Section,
Graduate School of Science and Engineering

> 048-858-3430
