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Crisis Management Office Saitama University
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The university will be conducting a mass email safety confirmation exercise as part of an emergency drill as
described below. Your cooperation will be appreciated.
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1. Mass email dispatch date: ~ Between 12:10 and 13:00, Friday, October 17, 2014
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2. Exercise procedure:

(1) The university will send an email message inquiring about your safety to your student email address
issued by the university.

*Make sure your email settings allow messages from the university to be transferred to your mobile
device.

(2) When you receive the email, respond with your safety status.

*Please respond to the email even if you have submitted the safety confirmation card at the assembly
point.
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3. Content of email message from the university:

You will receive the following message from the university.

Title :Drill Saitama University — Safety confirmation following an earthquake
Sender  :Your school/department

Message : The message will read as below.
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[Message from Saitama University: This is a drill.]

The university is conducting a safety confirmation exercise for students based on thescenario that
an earthquake of seismic intensity (shindo) 5 has struck the area.

When you receive this message, please respond with the following information.

[Title] Safety confirmation Student number
[Message] Student number
Name

Safety status: a. Unharmed; b. Slightly injured; c. Severely injured
Present location: 1. On campus; 2. At home; 3. Off campus (XxXx city)
Additional message to the university, if any

*Enter the code to indicate your safety status and location.
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4. Safety confirmation response
Send your response as instructed in 3, including the title and message.
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5. Please respond before Monday, October 20, 2014.



